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Introduction
Each October, in celebration of National Book Month, the Utah Humanities Council presents the Utah Humanities Book Festival, with events in Salt Lake City and several other locations around the state. Book Festival activities in SLC are a signature event for UHC, providing visibility and funding. 
UHC welcomes the partnership of many other organizations (libraries, bookstores, schools, community centers, public broadcasters, etc.) that plan and host a wide variety of local Book Festival programs, with UHC support. (Official nonprofit status is not required.) Academic institutions that submit applications are strongly encouraged to collaborate with community groups. $5000 per community is the maximum UHC share. Smaller requests ($250–$3000) are strongly encouraged. Book Festival activities must be free and open to the public.
Eligible program content and format

Eligible activities take place in October and promote reading, writing, and discussion of books and the ideas they convey. Programs may include

·    Local, regional, or national authors who talk about their work in solo, panel, or interview formats, including Q&A with the audience (authors may use readings from their texts when appropriate, but should focus on placing their work in comparative, cultural, or analytical context and inviting discussion.) 
· College and high school literature teachers, librarians, book critics, or other knowledgeable facilitators who lead public discussions of books that embody important issues or ideas

· Celebrations of seminal, iconic, or influential literary figures or works

UHC is especially interested in:

· Involving young audiences in discussions of books and ideas

· Programs that take place in rural areas

· Building relationships with libraries that want to provide ongoing public programs built around books
All presentations must have as their focus at least one of the following areas—literature (poetry, fiction, memoir/biography etc.), history, philosophy or ethics, languages or linguistics, comparative religions, cultural anthropology, archaeology, jurisprudence, folklore, history and/or criticism of the arts, and interdisciplinary fields. Books whose subjects are outside the humanities are eligible if the subject is approached from a humanities perspective (historical, philosophical, critical, etc.).  

Budget

Each partner must be able to show on the application form at least one dollar of in-kind donation or cash to match each UHC dollar requested. UHC strongly encourages partners to cover as many administrative costs as possible with matching contributions (personnel, space, supplies, etc.)  Although cash match is strongly encouraged, it is not required. The required match may be entirely in-kind.   

· "In-kind matching" refers to contributions for which the partner does not pay cash, such as services, facilities, publicity, and volunteer time, including services or expenses paid by a third party. Estimates are acceptable.

· "Cash matching" refers to direct project expenses—the partner’s cash expenditures for activities of this specific project, such as paying honoraria and travel expenses, printing, or salaries of employees working on the project.

· The budget may show up to $80 per night for lodging, coach rate airfare, $.40 per mile if traveling by car and a maximum per diem rate is $30 (all per person).  

· Partners must maintain documentation of the expenditure of UHC funds and of both cash and in-kind matching contributions. Records must be available for federal, state, or UHC audit for 7 years following submission of the final report.

NOTE: Beginning in 2011, partners can receive a maximum of $5,000 from the UHC for  Book Festival activities, including any Authors on Main Street presenters. 

To become a Book Festival Partner

To become part of the 2010 Utah Humanities Book Festival, complete and submit by July 20 the following information:
1) Parts A, B, C, and D of the 2010 Book Festival Partners Application

2) A written description of a) proposed activities, including bios, topics, and program formats for authors and other presenters, and whether they are confirmed or tentative; b) administrative personnel and their roles; c) evaluation plan; d) target audiences and publicity plans; and partnering organizations and collaborators.

3) Complete a Web Calendar Form (attached) for every program activity.
You will receive notification of UHC’s decision by August 1. If you are accepted as a partner, sign and return the Memorandum of Understanding. 
Signatures
The Project Director’s and Fiscal Agent’s signatures on the application form indicate that they agree to:

· credit the Utah Humanities Council in all publicity and printed materials, and verbally at Book Festival events.
· Implement evaluation mechanisms to measure both statistical and outcome-based results
· notify UHC immediately of any change in the schedule or scope of your project.
· include a link to UHC (www.utahhumanities.org) on your organization's website.
· comply with governmental non-discrimination and debarment statutes (see Compliance with Federal Statutes, below). 
· submit a written final report, as well as evaluation materials, at the project’s conclusion 
· submit a financial report, including auditable records of UHC grant funds and matching contributions 
Compliance with Federal Statutes
All partners must comply with federal statutes. Partners must not be presently debarred, suspended, or otherwise excluded from or ineligible for participation in federal assistance programs, and no persons shall be excluded from participation in the proposed project on grounds of race, color, creed, sex, national origin, disability, or age. Partners must agree to remain in compliance with these statutes for the duration of the grant period and to provide immediate written notice to UHC if the certification is in error or if changing circumstances make it no longer accurate.
Questions?
Please call or write David Pace, UHC’s Literature Program Officer (801.359.9670 x 104 or pace@utahhumanities.org ), if you have questions about completing the Book Festival Partner Application or would like advice on planning Book Festival activities. 
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PROJECT TITLE:

	


PARTNERING ORGANIZATION (name, mailing address, county, telephone/fax, email address, and website):

	

	


 SEQ CHAPTER \h \r 1Type of organization:

	


 SEQ CHAPTER \h \r 1Legislative information:
	U. S. Congressional District      ________
	State Senate District      ________
	State House of Representatives District      ________


COLLABORATING ORGANIZATIONS (optional):
	


PROJECT DIRECTOR (n SEQ CHAPTER \h \r 1ame, address, telephone/fax, and email address)

	

	


FISCAL AGENT: (n SEQ CHAPTER \h \r 1ame, address, telephone/fax, and email address)

	


PART B: SIGNATURES

We, the undersigned, have read this application and the attached narrative proposal, and certify that all information is correct to the best of our knowledge.  By signing and submitting this application, we also certify that the above institution is in compliance with all federal statutes listed in UHC's Guidelines for Book Festival Partners.

	
	_____________________________________
	_____________________________________

	
	Project Director
	Fiscal Agent


	
	
	


PART C: BUDGET FORM AND ADDITIONAL INFORMATION



PART B: BUDGET FORM AND ADDITIONAL INFORMATION

 SEQ CHAPTER \h \r 1INCOME 
1.  UTAH HUMANITIES COUNCIL FUNDS
$_____________________






2.  IN-KIND CONTRIBUTIONS ANTICIPATED



$_____________________
3.  CASH MATCHING OR COST SHARE

a. Cash from partnering organization
$_____________________                                            
b. Total cash from other sources
 (list)
$_____________________                                               
Private

__________________________________________________________

                                                                                                                        
Corporate
__________________________________________________________
                                                                                                                        
Government
__________________________________________________________
                                                                                                                        
TOTAL CASH MATCHING OR COST SHARE

$_____________________
4.  TOTAL PROJECT BUDGET





$_____________________    
EXPENSES

	EXPENSE ITEMS
	UHC FUNDS
	IN-KIND MATCHING
	CASH MATCHING
	TOTAL EXPENSES

	Honoraria for authors and other presenters
	
	
	
	

	Travel expenses for authors and other presenters
	
	
	
	

	Administrative personnel
	
	
	
	

	Other (list specifics) 
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	TOTAL COST
	1)
	2)
	3)
	4)


Note:  figures in numbered lines in top section should match totals in numbered columns in bottom section
 SEQ CHAPTER \h \r 1EVALUATION
The Utah Humanities Council staff and board rely on partners to help us measure the impact of our programs, including the Book Festival.  Audience feedback helps us to improve UHC programs. In addition, without audience feedback, UHC's ability to make a case for the importance of our programs to government and private funders is hampered.  

Please check the following statements that apply and sign below:

· I agree to make a good faith effort toward distributing the Utah Humanities Council's audience evaluation form, or a similar form that measures outcomes, at each activity.

· I agree to make a good faith effort toward collecting the completed audience evaluations.

· I agree to mail the collected audience evaluations (or a summary of those evaluations) to UHC with my final report.

· I agree to collect statistical information about each activity and audience and include it in my final report.

· I agree to write a candid project narrative and evaluation.

——————————————————————————                                                                           

Signature of Project Director

PUBLICITY
Partners are expected to publicize Book Festival events and to credit UHC in that publicity.  Without this credit, UHC is invisible to the people of Utah, to potential donors, to state and federal legislators who decide on our appropriations each year, and to the audiences.  Because the Book Festival is statewide, in venues such as college auditoriums, museums, and libraries, it is natural for audiences to assume that the host institution is wholly responsible for the program they are enjoying.  While the host always contributes its share, without UHC, the Book Festival might not take place.  UHC's ability to raise funds for future programs hinges on our visibility to the public and policymakers.  

Please check all that apply and sign below:

· My organization has not already released publicity for the Book Festival activities proposed.

· I agree to credit UHC and display the UHC logo in publicity, printed materials, websites, publications, films, television and radio tapes, exhibits, displays, and advertisements created in the course of the Book Festival activities in partnership with UHC.  This statement will appear on all printed materials: "This activity/ program/event is presented in collaboration with the Utah Humanities Book Festival.”
· I agree to credit UHC orally at each session or activity, using the following statement: "This activity/ program/event is presented in collaboration with the Utah Humanities Book Festival.” 
· I agree to display the official UHC placard at each activity.

——————————————————————————
Signature of Project Director


Please provide the requested information below so that we can include it on the Utah Humanities Council's Web Calendar.  If some program details are still being planned, please provide UHC with what you have and then update us when details are finalized.  List each event, program, and/or series etc., individually in the space provided.  Send all changes such as program times and locations to Maria Torres (phone 801-359-9670; fax 801-531-7869; torres@utahhumanities.org) to ensure that the information we offer the public through our Web Calendar service is accurate. 


Program #1
Program Title:
	


	


Brief Program Description for Web Calendar

	


Program Location (Include Room or Auditorium Name, Room #, etc.)
	


	


Program Address

	


Program City, St, ZIP

	


Program Date

	


Program Time

	


Contact phone number

	


Website__________________________________________

Program #2
Program Title:
	


	


Brief Program Description for Web Calendar

	


Program Location (Include Room or Auditorium Name, Room #, etc.)
	


	


Program Address

	


Program City, St, ZIP

	


Program Date

	


Program Time

	


Contact phone number

	


Website________________________________________
Program #3

Program Title:
	


	


Brief Program Description for Web Calendar

	


Program Location (Include Room or Auditorium Name, Room #, etc.)
	


	


Program Address

	


Program City, St, ZIP

	


Program Date

	


Program Time

	


Contact phone number

	


Website

	


Program #4

Program Title:
	


	


Brief Program Description for Web Calendar

	


Program Location (Include Room or Auditorium Name, Room #, etc.)
	


	


Program Address

	


Program City, St, ZIP

	


Program Date

	


Program Time

	


Contact phone number

	


Website

	


Utah Humanities Council


2010 Guidelines for 


Book Festival Partner Applications  





NOTE: These guidelines are updated occasionally as part of UHC's ongoing evaluation.  Please check UHC's website to make sure you have the most up-to-date version.  This set of guidelines was updated � DATE \@ "d MMMM yyyy" �30 June 2010�
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